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HaBuraums no nankaM wu
BbIOOp hannos

CTpyKTypa harnioB aHanorn4yHa CTpykType 0bbl4HOM (haroBOM cucTeMbl. ECTb AepeBo nanok, B

KOTOPbIX HAaXoA4ATCs anbl. Mpn KNMKe Ha Narnke OTKPbIBAETCS €€ Coaep)XKMMoe.

Ons Bbibopa hannoB 1 Nanok A4OCTAaTOYHO KJAMKHYTb N0 4ekKboKCy cneBa OT hania v nanku.
Ecnm Hy>XKHO BbiBpaTb Cpa3y HECKONLKO (hansioB UAN NAMNOK, MOXXHO KJIMKHYTb MO NepBOMY
yekboKcy, MOTOM 3axkaTb kKnasuwy SHIFT n KNMKHYTb No nocnegHeMy. byayT BbibpaHbl BCe
hannbl 1 NankyM Ha4vynMHasg OT MepBOro Ao nocnegHero. Tak XXe 019 SKOHOMUN BPEMEHN, HE
0653aTeNIbHO KNMKaTb N0 YeKOOKCy, AOCTaTO4YHO HaBEeCTU KYpCop Ha pag € harnjioM nam nankom u
Ha>kaTb knasuwy SPACE n dann nnv nanka 6yget BbibpaH Kak ecsn 6bl Bbl MbILLKOW KJANKHYAN MO

yekboKcy.

Tak »e A0CTYnHbl KHOMKK Ans 6eicTporo Beibopa / cHATUA BbiGopa co Bcex (hansioB B

ANPEKTOpUM, a Tak e MHBePTUPOBaHUA Bbibopa. Beile ecTb BbIOOP TMMNa COPTMPOBKM (haliioBs.

TakK Xe MOXHO BbibupaTh hansibl M NANKM NOUCKOM MO TEKCTY B UMeHU (punbTp). Hanpumep
MO>XHO BbibupaTb BCe hanibl UK NANKKM B UMEHW KOTOPbIX coaep>XuTca ".jpg" (KapTUHKN).
Mo>xHO nobaBuTb YacTo ynoTpebnsaemMble puabTpbl Ha NaHeN b 411 ObICTPOro NCNosib30BaHNA B
BUOE KHOMOK. Torga He HY>XKHO Ka)KAbl pa3 BBOAUTb TEKCT 414 ouibTpa, @ 4OCTAaTOYHO NPOCTO

KNMNKHYTb MO KHOMKe C HY>KHbIM TEKCTOM.

IOna npenoTBpalleHns ciyvyanHoro Beibopa ¢annos (4To 6bl M36eXXaTb BO3MOXKHOIO
HenpeayMbILLEHHOr0 yaaneHnsa), MOXXHO 3ab10KMpoBaTb Nanky, Torga eé HeBO3IMOXHO byaeTt
BbIbpaTh. [JN14 3TOro 4OCTAaTOYHO KJUKHYTb N0 n306pa>keHunto nanku, 41o-bbl OHa CTana 3e/1eHoro
uBeTa. B aTom cnyvae camy nanky BbibpaTb HENb3s, HO €C/IN OTKPbITb €€ COAEP)KMMOE, TO MOXKHO

BbIOMpPaTb haliin 1 Nanku BHYTPU Hee.



ECnn KNMKHYTb ele ognH pa3s, narnka CTaHeT XeNnTon, ¢ n3obpa>keHnem Ha Helr 3amkKa. ITO
O3Ha4aeT, YTOo Tenepb HeNb34 BbibpaTb HE TONLKO CaMy Manky, HO 1 ntbon hann nan nanky

BHYTPU HeE.

Ecnnm KNMKHYTb elle OAMH pa3, Nnarnka BepHETCS B HOPMaJibHbIA PEXNM, CTAaHET KENTON N MOXKHO

OyneT BbibMpPaTh €€ 1 BCe e COAEPXKMMOE.



[Tony4yeHune npamMbIX CCbIIOK
Ha pansibl cepBUCa

BHUMAHWE! Bo n3ibexxaHune 3noynotpebneHnemM sTon pyHKLMEN, BBEAEH JIMMUT Ha
0OHOBpPEMEeHHOe CKaymBaHne Makcumym 10 ansos. 3TO paBHOLEHHO NapasiesbHOMY

CKaymeaHuio 10 hanioB am cKa4mBaHMo ogHoro anna B 10 noTokos. MNMoakatoyeHns cebiwwe 10,

OyayT cbpacbiBaTbCsA CEPBUCOM.

Onsa nonyyeHns NpsAMbIX CCbIJIOK, BbibepuTe HYXKHble (alifbl, HAXKMUTE Ha KHOMKY C

n3obpakeHnem cnmcka.



MaHunynayum c pannamm m
NnankKamu



MaHunynaumm ¢ pannamMmm U nankamu

YoaneHune pansios

Ons yoaneHus gaiaios Uam Nanok, 4OCTaTOYHO BbibpaTb aiibl MK NankM U HaXKaTb Ha KHOMKY

ynaneHuns dannos.



MaHunynaumm ¢ pannamMmm U nankamu

Co3gaHuMe nanok

Ons co3gaHna HOBOW Mankum, HaXKMnUTe COOTBETCTBYIOLLYIO KHOMKY, BBeaAnTe HoBoe NMA OJ1A

nankuy n Ha>xmmte ENTER.



MaHunynaumm ¢ pannamMmm U nankamu

[lepemMelLeHmne hpannos
MeXAYy Nankamu

ONns nepeMeLLeHmns Nanm KonmpoBaHus annos Mexay nankamu, BbibepnTe Hy>XHble haiibl,
HaXXMUTe COOTBETCTBYIOLLYIO KHOMKY, BbibepnTe nanky HazHayeHUs U KJIIMKHUTE Mo KHOMKe

"ckonunposaTb" UM "nepemecTtnTb".
onuwvn:

- ecnv npwu
nepeMeLLeHnm Nnm KonnmpoBaHun y>xe byneT cywecTBoBaTb Palifl C TaKUM »Xe MMEHEM, TO

Konupyemble hansibl ByoyT nepenMmeHoBaHbl 4asa ndbexaHma KOHMANKTOB UMEH.

- bynyT
MPOCKaHMpPOBaHbl BCe BbibpaHHbIe Nankn 1 BCe HandeHHble hannbl byayT nepemelleHbl nau

CKOomnmpoBaHbl B MeCTO Ha3Ha4YeHnA



MaHunynaumm ¢ pannamMmm U nankamu

bbiCTpoe co3gaHne Konunm
danna

Ona cospaHng 6bICTpOIZ Konumn q3a|7|na, MPOCTO KJIMKHNTE MO 3Ha4Ky KOMMpoBaHWMA CrpaBa OT

HY>XXHOIo cpa|7|na n BBEONTE HOBOE NUMA O14 KON,



MaHunynaumm ¢ pannamMmm U nankamu

bbiCTpoe nepenMmeHoBaHNe
danna

Ons 6bICTPOro NepenMmeHoBaHns aiia nan nanku, KINKHUTE cnpasBa oT (aisia Ha KHOMKY

rnepevMeHoBaHus, BBeguTe HoBoe nMsa n Haxxmute ENTER



MaHunynauum ¢ anaamm n nankamu

MaccoBoe nepenmMmeHoBaHue
dansios

1. BbibpaeM Hy>xHble halibl, KOTOPbIEe HA0 MacCOBO NMepenMeHoBaThb

2. yaxnmaem BBEpPXY KHOMKY "MaccoBOro nepenmmeHoBaHma"

3. 340ecb MOXXHO MponucaTb CNNCOK TEKCTOB AJ14 3aMeHbl. HangeHHble dpa3bl (cnesa)
OyoyT 3aMeHeHbl B UMeHU Apyron gpa3on (cnpaea). Ecnm BeibpaTh onuuto "cnmHTakc"
TO MOXXHO MCMNOJIb30BaTb CreumnanbHbIn hopMaT TeKCTa 419 paHAOMM3aLUMX 3aMeHbI.

4. NononHuTenbHble onumm

5. Crmcok npoguien HaCTPoOEK MacCOBOro NepemMeHoBaHns, 418 Ka)X4on 3a4a4m MOXKHO
co3faTb CBOW OTAEJIbHbIN MPOodUIb

6. 3nech MOXXHO MO BLICTPOMY OTPEAAKTMPOBATL MMEHa (haiiioB BPYUHYIO
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1. Ncnonb3oBaTh "crMHTAKC" 415 MOMHOM 3aMEHbl UM UMEHH danna.

5 | LJ USe SpinEx |
' ‘ HL replace a file name with a prefix + serial number (PREFIX_001.AVI) |

9)] use a folder name with the file as a prefix |

[prefic limg_ @

begin numbering with [1 G
; A) Nicnonb3oBaTb NMS

L e I SRV R 1 P |

pPOANTENbCKOM NAanKM Kak Nnpedukc A9 HOBOro nMeHu anna (ecnm gann video.mp4
nexuT B nanke FOLDER, 1o nmsa danna 6yget FOLDER _001.mp4 B) MNMponucaTb HY>XXHbIN
npedukc, kotTopbin byneT nobasneH nepep Hymepaumen (PREFIX_001.mp4) C) Yucno c
KOTOPOro Ha4MHaTb HyMepauuio.

- Nma anna bygeTt 3aMeHeHO0 Ha CiyYalHyto KoMmbuHauuto 6yke 1 ungp, MOXKHO 3adaTb
KOJINYeCTBO CUMBOJIOB (NpuMep 8 Cily4arHbIX CMMBOJI0OB MeHu: "5r8allyf.jpg")

- Onuuu ansa nepesona 6yks B "HVXKHUIA" Unn "BEPXHWW" peruncTp, a Tak xe "ns
MepeBoaa Mepsbix bByks Cnos B BepxHun Pernctp"

- OcTaBnaeT ToNbKO NepBble BykBbI C/10B, yaansasa npobensl. Hanpumep "Video File.mp4"
byoeTt nepenmMmeHoBaH B "VF.mp4"

- obaBnaeT NMopsaAKOBbLIN HOMepP (aisia B CNMCKe + CMMBOJ NOAYEPKMBaAHNS nepes
nMmeHeM arnna. Hanpumep 6b1510 nmsa "Video File.mp4", ctano "1_Video File.mp4" n T.4.
- NobaBnaeT B KOHeL, UMeHW hansia CMMBOJ1 NOAYEPKUBAHUSA + BbICOTY MO BEpTUKaNM +
cumpon "p". Hanpumep 6bino "Video File.mp4", ctano "Video File_1080p.mp4"

- Onuun onsg yoaneHusa NUWHNX CMMBOJIOB CJieBa M CripaBa eCc/in U3BEeCTHO X
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KOJINYECTBO, KOTOPOE MOXXHO ByaeT 3afaTb pALOM.

Ecnv BO Bpems nepenmeHoBaHUS, HOBOe M4 hana coBnagéT c hasioM C TakKuM e
NMEeHeM, KOTopbI ByaeT HaxoAUTCS B TOM »Ke nanke, To MOXHO BbibpaTb BapuaHT
OEeNCTBMIN B TaKon cuTyauun. irHopnpoBaTb NepeMeHoBaHmne, COXPaHUTb Mo4

YHUKaIbHbIM UMeHeM, Nepe3anncaTb Gai.



BbICTPbI MPOCMOTP
n3obpaxeHunn

PsimoM co cnuckoM ¢haisios, cripaBa, eCTb NaHes b AJ1s NpefBapuTesibHOro NPOCMoTpa

n306pakeHnin. EE MOXXHO pa3BepPHYTb N CBEPHYTb, KIIMKHYB Mo Hel. Mpun HaBedeHun Kypcopa Ha

hain c n3obparkeHneM, Ha Hell NMoSIBUTCSA NPEBbLIO KAPTUHKN.



3annBKa oanaoB Ha CepBUC
c MK n obpaTHO

IOns nogkntodeHns K cepeucy rno npotokony FTP Mo)xHO Bonosib3oBaTbCsA nporpammon FileZilla

https://filezilla-project.org/

Bam noTpebyeTcs BBecTu IP agpec cepsuca B hopmaTte 123.123.123.123 mopT nNo ymoa4aHuto 21,
M BalUM JIOFUMH M NapoJib OT akkayHTa. lNocne NnogkaAto4YeHMs Bbl CMOXKETE CKaydMBaTb U 3arpy>aTb
hansibl HaNPsSMY CO CBOEro KomnbloTepa. Ecnm Bbl Nonb3yeTech NnporpamMmmon Total commander,

TO TaM aHaJIOrMYHO MOXXHO A00aBUTbL NoaksodeHue FTP.

Ecnn HYy>KHO BbLICTPO CKaYaTb ais B bpaysepe, TO MOXKHO MPOCTO KJIMKHYTb MPaBON KHOMKOWM
MbILWIKW Ha HY>XHOM ¢hainsie n BbibpaTb B BbiNafatloweM MEHo Onuuto "CoOXpaHUTb Kak..." (1nan
aHanorn4yHoe B Bawem 6pay3epe). [MoTom BbibpaTb MECTO KyJa Haflo COXPaHUTb hann n bpay3sep

Ha4YHEeT CKa4dMBaHue.

Ecnn Hapo 3akadvaTb Hebosblwon hanna Ha cepBuc NpsamMo B bpaysepe, TO 4S9 3TOr0 HAZO 3aNTKU

Ha 3aKJlaKy "CKadmBaHuMe" n BOCMNoJib30BaTbCA CNeUnasbHON KHOMKOMN.

Ewe oanH N3 BapuaHTOB 3TO MOJIlyYeHUs NPAMbIX CCbIJIOK Ha alfibl U UCMOJIb30BaHNE X B

nporpamme - MeHea)Xepe 3akayek Bpoae Free Download Manager.

EcTb ewe BapmaHT nogkntoveHnsa FTP cepBuca Kak obbl4HOM Nanky B onepaumoHHON cucTteMme.
9TO NO3BONAET CMOTPETH BUAEO POSINKK U n306parkeHna cpasy B NPOBOAHMKE, MaHUMNYINPOBaTb
hannamu cepsmnca € ygobcTBoM Kak € 0bbl4HbIMK (halaMu Ha BalleM KoMmnbloTepe. 15 3Toro

eCTb pa3Hble NporpamMmsbl, Takme Kak FTPDrive n gpyrne AnbTepHaTuBbI
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[Tony4yeHne/mameHeHme
MD5 dannos

1. BbibpaTb hannbl

2. Bblyncnnte MD5

3. NsmeHuTb MD5 panna(os). B koHel anna byageTt gobasneH cnyvanHbin 6anT, byabTe

OCTOPOXXHbI, ybennTech, 4TO Nocae 3Toro Baw TUn Megunadanna He nocTpagaeT.
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PaboTa c apxmBamu



PaboTa c apxmsamu

ApxmnBaumnsa pannos B RAR

apPXnB

10.
11.
12.
13.

14.
15.
16.

* BblbnpanTte annbl

* HaXXKMManTe Ha KHonkKy RAR apxuBauumu

MeTopn cxaTud (4em cuibHee cXaTume, TeMm bonblue BpeMeHN 3aNMET apxmBaums).
HocTynHbl: "6e3 cxaTua", "ckopocTtHon", "6bicTpbIn", "0bbl4HbIN", "XOpOoLnn",

"MaKCMMasibHbIN".

- Co34aeT HernpepbIBHbIA apXuB

* Mocne cxaTtnga MPOBEPUT apXmMB Ha LEJIOCTHOCTb

Ecnn HY>XHO B apxuBe CHayasla co3faTb noananky(1) n noTom y>e B HUX MOMeCTUTb
BblOpaHHbIE halsibl, TO 34€Cb MOXXHO NPOMUCATb AOMOJHUTENbHbIA BHYTPEHHUIA NYTb U3

narok.

- MNocne apxuBaunmn ncxonHble annbl 6yayT yaaneHsol.

3apaéte pa3Mep ToMa n apxuB byaeTt pa3bmT Ha TOMa 3TOro pasmepa

3afaeTe enaemoe KOJIMYeCTBO YacTen apxmBa Ha KoTopble byaeT pa3but apxms.
NHpopmauns gna BoccTaHoBsIeHUA (Ha CrlyyYain noBpexaeHns apxvsa B byayuiem)
3alwmTa naposem

NmeHa harnoB Toxxe ByayT 3aumdpoBaHbl

BmecTo Toro, 4Tobbl apxmBUpoBaTb BCe (haisibl B OONH apXuMB, Kaxabln hann byneT
OTAENbHO 3aapXMBUPOBaAH B CBOW OTAENbHbLIA apXuMB.

KoMMeHTapui apxmea MOXXHO NpPOYNTaTb cneumnasbHbIMU CPeaCcTBaMU/MPOCMOTPLLMKAMN
BHyTpb apxuBa byneT nobaBneH TeKCTOBOW halin C HEOBXOANUMbBIM COOEPXKUMbIM.

Mpocdnan ¢ pa3HbIMM HACTPOMKAMWN apXMBaLUKX OJ1S Pa3HbIX TUMOB 3a4au.
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PaboTa c apxmsamu

Pa3apxunBaLns

1. BbibupanTe apxmBs(bl)

2. HakuManTe KHOMKY pa3apxmBaunmu

3. BbibupanTe hannbl BHYTPU apXmBa, KOTOpPble HAaA0 pacnakoBaTb, MHAYe MO YMOAYaHUIO
OyayT pacnakoBaHbl BCe halsibl U3 apXmBa.

4. Maponb onga apxmea (Npn He0bXoaAMMOCTN)

5. Mocne pasapxmBauum NcxogHble anbl apxmea dyayT yaaneHsbl

6. V3BneyeHHble annbl ByayT UMeTb TakKoe XXe NMS KaK y apxuea, oybnmkaTtbl umeH 6yayT
NPOHYMEpOBaHbl.

7. byneT co3gaHa nanka € TakKUM Xe UMeHeM Kak UMsA ansia apxmea n B Heé byayT
pacrnakoBaHbl hansibl apxmea.

8. BuibepuTe LiesieByto Nanky Asi PacrnakoBKU.

IS MHOFOTOMHBbIX apPXMBOB HE HY>XHO BblbMpaTb BCE YacTW, OCTATOYHO BbibpaTb O4HY U3

4yacTel 1 3aNyCTUTb pasapXxmBaLmio, oCTaslbHble pacnakyeT aBTOMaTUYeCKN.
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PaboTa c apxuBamu

ApxmnBauyunsa ZIP

BoibupanTe channbl.
HaxumanTe KHonKy "apxuBauumn ZIP".

CTaBbTe rasjiky ecav He Hago cxumaTb annbl B ZIP apxuse.

N

Mpodunan ¢ pasHbiMU HacTponkaMu ZIP apxmBaunu ans pa3HbiX TUNOB 3a4au.
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